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Proposal covers and
internal documentation
Tabbed section dividers

There are no set rules when producing tabbed
section dividers —they can be as simple or

as ‘branded’ as the document allows. For
example, when producing a document that
has an external audience — a training manual,
for example — it may be appropriate to apply

more graphics.

In general, it should not be necessary to repeat

the BAE Systems Logo.

Color coding

Avery simple yet effective
way of creating section
differentiation is to flood each

divider with a corporate colour.

Large numbers can add real
impact.

Branding

It may be appropriate to brand
each divider with a product

or business partner logo.
Here a striking pattern has
been created.

Training notes

Financial report




Proposal covers and
internal documentation

Black only

This is the most basic form of cover option, and
should be achievable to any local laser or inkjet
printer. The examples are a guide only. Use
them to lay out your own particular information.

Finished size

A4/Letter. 10mm/0.4"
margin around edge of sheet.
Where binding is required, a
20mm/0.8" margin along the
bound edge is required.

Logo position and size

Size B from the preferred
sizes. Constant position on the
bottom right of the front cover.
Colour in this case is black.

Titles and sub-headings
Generally, 18 or 24pt. Title
86mm/3.4" from the top edge.

Hanging Lines

Hanging Lines are constant
elements on covers. Width is
0.35pt. Colour is 50% black.
First Hanging Line is at 125mm
/4.9" the top, the second at
245mm/9.6" from the top.

Operating Group/B
Insert as appropriate. Constant
position on the bottom left of

the front cover.

Coloured paper

When photocopying or
printing the Logo in black on

a coloured paper stock, the
letters ‘BAE SYSTEMS' in the
Logo will assume the colour of
the stock. This is permitted.
However, the Logo should not
be used on colours that are
close to the Corporate Red.
Please choose paper stocks
which are in keeping with the
BAE Systems Colour Palette.

Use the correct Logo artwork

Logo size: 44mm

Always use the correct Logo artwork provided on the Our

Brand website:
Our Logo >

General statement of terms
and conditions of employment

LAND & ARMAMENTS

BAE SYSTEMS




Proposal covers and
internal documentation
Colour printing on white

If printing to an A4/ Letter printer, use the cover
option without the full bleed colour. Full bleed
colour can only be used on an oversize sheet
where it can be trimmed to the correct size
before binding.

In this example you will see that the Hanging
Lines run horizontally edge to edge.

The Logo should always be printed in Corporate
Red.

View the full BAE Systems Colour Palette:
Colour >
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| poli
Group policy covering areas relating to ISO 14001

BAE SYSTEMS

Employee share option scheme

Maturity instruction form

Three year maturity — December 2011
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Proposal covers and
internal documentation
Reverse and spines

The reverse should contain address and
contact details. Modify this basic and simple
design for a ring binder format if necessary. Use
a colour from the BAE Systems Colour Palette
(but not Corporate Red).

When printing to an A4 printer, use the cover
option without the full bleed colour. Full bleed
colour can only be used on an oversize sheet
where it can be trimmed to the correct size
before binding.

Document Code

It may be appropriate to include a Document
Code as a way of tracking the date and
origination of the item. If this is the case,
position at the bottom left-hand corner if
possible. The form of the code is Month.Year.
Document initials.Designer code (eg. 02.06.
CSR.001).

Remember

Logo size: 33mm/1.3"

Always use the correct Logo artwork provided on the Our
Brand website:
Our Logo >

Please contact your Brand Champion for your designer code:
Managing our brand >

BAE Systems pic
Keyinaddress here

Telephone +44 (0)1111 111111
Fax+44(0)1111 111111

W baesystems.com

Formore information contact:
Keyin name here

Job Title

Telephone +44 (0)1111 111111

Email keyinnamehere@baesystems.com

02.02.5R.001
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